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9.

£ .'10. “Efecte aplicate diapozitivelor

Cuprlns

Coordonatorul de diapozitive (Master Slide)
Adaugarea textului in subsol

Formatarea si introducerea textului
Schimbarea spatiului dintre paragrafe

Inserarea unei imagini

Miniaturi (Clipart). Forme.Redimensionare
Grafice, diagrame si desenarea obiectelor
Scheme organizatorice. Organigrame

Obiecte. Rotirea, alinierea si pozitionarea obiectelor
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1. Coordonatorul de diapozitive (Master Slide

Atunci cand se doreste realizarea unor modificari asupra tuturor diapozitivelor din
prezentare, acestea se realizeaza in diapozitivul Master si PowerPoint face automat
modificarile asupra tuturor diapozitivelor deja realizate cat si a celor ce vor fi adaugate

Din meniul View- Master Views — Slide Master

Animations

[¥] Ruler

[C] Gridiines
[Normal| Slide MNotes Reading indout Notes A
‘ | Sorter Page  View laster Master | [ Guides

Presentation Views viaster Views Show

Slides | Outline Slide Master View

1 Open Slide Master view to change
the design and layout of the
master slides.

Prazentare Miorocoft PowerPoint
Prezentinl slecironios — Parisa 3 22 .
™
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2. Adaugarea textului In subsol

e Din meniul Insert — Text — Header & Footer

4

Home Insert Design Transitions Animations Slide Show

w i e B2 @ L

icture Clip Screenshot Photo Shapes SmartArt Chart Hyperlmk Action Te

Review

Art v Album ~ r Box
Images Illustrations Links
E x| | =
4[— Eleader and Footer ?
-~

Slide  Notes and Handouts

] Include on slide Apply to All

[/ Date and time
ot
1 @_pdate automatically: . Apply <
18 0 5 20 19 D at Al

" 12 Cancel
Language: Calendar type:
- {Romanian |~ [Western |
= b | R _— Numarul

slide-ului

¢ Slide number
Footer

textul meu afisat in subsol

Textul afisat in
subsol

Don't show on title slide
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3. Formatarea si introducerea textului

» Setarile legate de fonturi se pot realiza Times New Romar ~ 18~ A" A7 &%

din meniul Font din fila Home B .7 UG ke B Aa | A

| Concel Se pot folosi efecte

mma
Font ’
Font ? *
Font Character Spacing
Spacing: |[ETIEIEM -~ | By: = pt
[1 kerning for fonts: |1 +| Points and above
Home Insert Design Transitions Animations Slide Show Review View iS¢
N - : ’ A, 3
‘_J i Times New Romar ~ 18~ A" A" &) ‘EE ri= - == =~ 1.1:13 ?_}/J
1 e R, s s =~ .
pooew . B 7 U S 28N-A- A EEEE = . | Shapes
Slides g Font P > Paragraph
Font ? X
Font  Character Spacing
_OK Cancel
Latin text font: Font : Size: 1 .
oy DN Se poate schimba:
| ¥Bod Bel |Regdx [ |8 [
T At o Fontul
| Fontcolor | v | Underline style | (none) |¥| Underine color | &% ¥ | o T|pU|
o effeas )
o Strikethrough ] small Caps O St!’IUI
3 DoubleStkettvouch [ allCaps o Marimea
: [] superscript offset: 0% & [ Equalize Character Height
A O subsait o Culoarea
7 o Sublinierea
@)
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4. Schimbarea spatiului dintre paragrafe

Pentru a schimba spatierea dintre paragrafe se apasa butonul Spatiere randuri.

De poate alege una din cele 5 spatieri din lista sau se poate opta pentru alte dimensiuni
pentru indentare, aliniere si spatiere a paragrafelor

Slide Show Review View iSpring Free 8
B | 2= i & SE “11 qj D l
J W  p— S =5 - l
| EE==E w0 '
- = 5
p Paragraph 15 D
— 2.0 E
08 OB e AR PORUECHR: ZRTRT RO KL 2 5 ( Paragraph 7 >
: . N - - 55
k Indents and Spacing
3.0 w
4. Schimbarea spa A General
Li i tions...
Line Spacing Options ! Aligrment: [Left >

_.—-_—..—-—_.:—.-—_—.—’_Aiur v 4 . «n e " 1
Indentation
Before text: = Special: (none) |«

Spadng
Before: Opt Line Spacing: |Multiple |« | At
After: 14,25 pt




5. Inserarea unei imagini

Inserarea unEi imaQini ‘ Home”r Insert _: Desn;ni Transiﬁti‘ons'* Amma-tlons Slide Slfj\i éeﬂi»\'
FHEHE « P2l @ 5 A

° Face;i CliC unde doriti Sé. inserati imaginea. Ta?le Picture (ilrgt) Scree:\shot ATSS::V Shavpes SmartArt Chart | Hyperlink Action Leoxtx :

Tables Images INustrations Links
. = = - . - Slides nsert Picture from File
« Inserati O imagine dintr-un fisier din o A )

ol

meniul Insert — Picture

~ | @ Press F1 for more help. |—|

NE

* Pentru a edita o imagine se realizeaza dublu click pe aceasta

» Pe Panglica apare fila Format ce contine instrumente pentru editare imagine

— Reglarea luminozitati si contrastului

— Adaugarea unui efect de contur / schimbare culoare contur
— Efecte de imagine / Aliniere / Grupare / Rotiri

— Aducere in prim plan sau trimitere in ultim plan

— Redimensionare / Trunchiere (decuparea unei portiuni din imagine)

.| @ Corrections ¥ ;i T [reem] L Picture Border v [ Bring Forward ~ |2~ l“ﬂ g 51 204
: | — [— = " -
# \’3’_&4 Color ?Zd ‘; ;d ‘ v | Picture Effects * = L} Send Backward ~ 3=
Remove ' o= Crop = 551" -~
¥ Background [ Artistic Effects ~ g ~ +| B Picture Layout ~ | %, Selection Pane Sk~ o w2l >
&

Adjust Picture Styles Arrange

v‘ —
=
—

Y
v
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6. Mlnlaturl (Cllpart) Forme. Redlmensmnare

Alte obiecte ce pot fi inserate sunt Miniaturile si Formele.

Unele obiecte pot fi descompuse folosind Anulare grupare => obiectul va putea fi
dCSCOHlpUS in pértile Componente Insert Design Transitions Animations Slide Show R

Home | Insert | Design  Transitions  Animations INSERT -> 3] ur‘ ﬂ "{_J) }“ “ \*’ E
CLIP ART

: ‘ 1.[]*'3] : = = = - ShapesISmarLArt Chart
1 . = { . : 1 - J D

gz u=Da’@4 B D2

Table Picture | Clip {Screenshot Photo Shapes SmartArt Chart

v At |~ Album ~ v

Tables Images Illustrations
Slides | Outline | | Clip Art v

) Screenshot Photo

Images Re(ently Used Shapes

BEANNE® DAII@@B
IECAS N

] Lines

d AN T LT L6 §
Rectangles

) i o e

= Basic Shapes

A EOoANITACODO®®
®@GOJdOr hyxod
_ OO0®AHOVXRG (3N
T OGCI{3

& Block Arrows

5 DA USPLPR IS
€ duvnomD >IN
oA

Equation Shapes

=R o=

& Flowchart
Oo<cOO00UGe0ay
: 0DON®D L ¢ AVED
P QE@O

w - Stars and Banners
<3 “ & : PRSI A S SRR ROFOROEOE 1R 12
| o 2R (1 0 [T I QI

| Callouts

:[v C|Ithoadd DOOQ/D—DFG] A [4 A

ceTheme™ | <55 Roma C A0 AD O
Action Buttons

[ = ] (@] [©] (@] =] G [ 2] L

Search for:

=]

Re}ult; shqu!d be: ]
All media file types v =]

Indude Bing content 5t

5
r

(4

&) Find more at Office.com
o Bing Privacy Policy
2l @ Hints for finding images
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6. Mlnlaturl (Cllpart) Forme Redlmensmnare

Unele obiecte pot fi descompuse folosind Anulare grupare => obiectul va putea fi
descompus 1n partile componente

|53 Copy
({4, Paste Options:

3| [

Edit Picture

Pentru a redimensiona un obiect, el trebuie selectat.
El are opt puncte prin care poate fi manevrat.
In partea de sus pe mijloc mai exista un punct ce

B3 Change Picture...

B grouw B o , oo -

T4 BringtoFront | » [ reo permite rotirea imaginii.

|| % sendtoBack | ¥ |8 ungroup | Redimensionarea se face manipuland aceste puncte
Qy Hyperlink... i

Save as Picture...
C z .
-

P ;’J Size and Pasition...

Farmat Picture,.,

D
= R S




/. Grafice, diagrame si desenarea obiectelor

Se alege Inserare diagrama I_

° Se Selecteazé tipul de diagramé dorit 7Tme. rlnsert; Design Transitions  Anima tions Slide St:ww Review
uzq@ﬁ« @)ljii e L Jj«4
. - . . - Table Pictur Clip Screenshot Photo Shapes SmartArt Chart Hyperl Action Text Header WordA
« Se editeaza datele din diagrama 7 S R st
Insert Chart ? G
» sau se alege 0 sursa T x

& Pie

i column | | | a ‘ 94| ||
- . o || [ o 1 1
» In foaia de calcul Excel se completeaza | = -~ 0 [0 89/ 0 93 83 33 i
=

datele dorite e - | Ua) 08 [0 o )] 08) 8]
« Diagramei i se poate modifica stilul. , = R Mw M) b
- Graficul poate fi editat cu dublu click pe e[ :”‘ il | < ] | ] o] ] Y]
; # Radar He—

Manage Templates... | | §etasDéfaultCharé [
. | IS,
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Bld9-0ls Chart Tools
m Home Insert Design Transitions Animations Slide Show Review View iSpring Free 8 Design \ Layout Format
"TAEEE = |
= b {11 I -d oz = I =il HE |
Al = j v | | ¥

Change Save As Switch Select Edit Refre -,
Chart Type Template | Row/Column Data Data

| [ S

Type Data Chart Layouts Chart Styles
Slides | Outline | x|| R R T I D s SRR DR RS SRR D - SR R D |
-
9 6. Mimiateri ((Sparl Furme. Nodimsavimary
g e e
[j 4 B ( [z |+ Chartin Microsoft PowerPoint - Mi = O
Home | Insert Pagelayout Formulas Data Review View & e (= > 7. Graﬁce, diagl-ame Si desenal-ea obiectdor
3 % Calibri 11 = % Al bR 64
o A~ B I U~ A i g
Paste 5 r_ A A Alignment| Number Styles Cells g #
Clipboard % Font W Editing
___As 3 | g
[ a B c D E F G =

' 1 Series1 Series2  Series3
2 Category 1l 4.3 24 2
3 Category2 2.5 4.4 2 m Seres 1
4 Category 3 3.5 1.8 3 = - m Series 2
5 Category4 45 2.8 5 b /s ;e:sezs 3
Z / Series 1

To resize chart data range, drag lower right corner of range.

[ e

4 4 » M| Sheetl /%J ~ 4] il [

Ready | [EDEm 100% (<) [}

e
Graficului i se poate modifica:
* Culoarea, Tipul, Fontul folosit

« Datele pot fi editate si se pot schimba selectand optiunile
din meniul contextual.

{
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_ Insert Design Transitions Animations Slide Show Review View iSpring Free 8
Tl PP d @ LR FEEE T
i+ lg] I‘El) @ “ W 5 EE S =2y = @

Screenshot Photo | Shapes SmartArt Chart | Hyperlink Action Text Header WordArt Date Slide Object Equation Symbaol
o2 Album ~ ¥ Box & Footer « & Time Number 2

Dln galerla Alegetl O Image; Illustrations [ Links Text Symbols
IIUStratle SmartArt se | % ||Choose a SmartArt Graphic

S

alege lerarhie si se W 1r
alege un aspect de NV

organigrama.

Process Hierarchy

. Cyde
5 Hierarchy %— g:@

Relationship

IName and Tltle Orgamzatlon ChartL-i
DOE —

F | —

F E ——

Pyramid

Basic Block List

Picture =l - - ] Use to show non-sequential or grouped
[ i) blocks of information. Maximizes both
T horizontal and vertical display space for
shapes.

7B Sppm—

_

e —

BB g B
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8. Scheme organizatorice. Organigrame

Pentru a introduce textul, se executa clic intr-o forma din ilustratia SmartArt

!

si apoi se tasteaza textul.
Alte modificari se pot face cu uneltele de pa bara de Proiectare

PIAY-0O |+ SmartArt Tools

-~ " < |
Home Insert Design Transitions Animations Slide Show Review View iSpring Free 8 Design \ Format

__| Add Shape ~ <& Promote & Move Up 00 ?‘> =
J Y| Em X = oo
=l Add Bullet - Maove Down ~ o r — = =1 “B"
=l Ade % Demote ¥ Move C . L— oy v . )
o ; NN | = = = |— | change | N N BN BN " '~ | Reset Convert
] Text Pane & Right to Left o, Layout ~ = *| | Cotors ¥ Lo ] || Graphic ¥
Create Graphic Layouts SmartArt Styles Reset
; > 4 —
Add Shape A R e i S R S RIS O R RENFR (- SRR
£ - :

Add a shape to the SmartArt
graphic,

l

8. Scheme organizatorice. Organigrame




9. Obiecte

Rotirea libera unui obiect se poate realiza din punctul de rotire (in partea de sus pe
mijloc, a obiectului selectat)

Rotirea sub un anumit unghi se poate realiza din meniul _

Optiuni suplimentare se obtin din More Rotation Options ([
Home Insert Design Transitions Animations Slide Show Review View iSpring Free 8 ‘ Format ‘ a
srEE N\ N\ O - || , P Shape Fill » AN~ |3 Bring Forward ~ |2 Align ~ RS =
@@@AL 13 d} & Abc [Abc} [Abc] v E/ Shape Outline ~ A A ' - g + | [y send Backward ~ Eﬁ Group - -
& ] "% N { v ¥ | ' Shape Effects = v aAr @{} Selection Pane | 5 Rotate - o .
Insert Shapes Shape Styles WordArt Styles Arrange‘ “4 Rotate Right 90°

Slides Outline x‘ t.us......‘4.......3.....“2.......1......,0.......1......;2.......3”‘& Rotate Left 50°

11 UUlla 3T pPUL ViZudatiza LIUILIC UC gllla :
Format Shape 7 x ‘ = Flip Vertical

Fill Size
Line Color Size and rotate

More Rotation Options...

!

width: | 128"

ik

Line Style Height: 11"
Rotation: 0%

AF A

Shadow

Reflection Scale

Height: 100% = Width: 100%. =
[ Lock aspect ratio

Relative to original picture size
3D Rotation Best scale for slide show

Glow &and Soft Edges

3-D Format

Picture Corrections Resolution | 640 x 480
Picture Calor Original size
Artistic Effects Height:  Width:

Crop Reset

Size

Position
Text Box
Alt Text




9. Obiecte

 Alinierea obiectelor

Design Transitions Animations Slide Show Review View iSpring Free 8 | Format a e
&Shape Fill ~ A ~ L[k Bring Forward ~ “";. Align " 1Pt ”
Abc [.—\bc] [Abc] ~ [Z Shape Outline ~ A A g L4 Send Backward * | |  Align Left i
¥ & Shape Effects v & v Sy SelectionPane | &  Align Center \
| =0 |
Shape Styles 2 WordArt Styles , Arrange | 3]  Align Right 1
""5"'““4‘"'”.3.”IIHZI“|”'1'”III’0'"l...l.H'”.ZI”""3II‘J-_Jt Align Top AIignObjectsRightI
of Align Middle =
* Dupa crearea si inserarea obiectelor. ele pot fi pozitionate oriunde. it Align Bottom
* Pentruale alinia. ele trebuie selectate si se alege din fila Format. butonul Aliniere. “fe Distribute Horizontally ’
é Distribute Vertically
*  Din acest menfu se mai poate seta distribuirea pe orizontald sau pe verticala a ob1ect€| '
;\/ | Align to Slide
» Pentru o orientare mai buna se pot vizualiza liniile ﬁ! grila ‘
&
View Gridlines

Grid Settings...




9. Obiecte

« Daca este nevoie ca un obiect sa apara in cadrul altui obiect, este posibil ca unul din ele sa nu fie
vizibil fiindca este acoperit de celdlalt.

|
Design Transitions Animations Slide Show Review View iSpring Free 8 Format (A
2 Shape Fill ~ « A Lk Bring Forward v JI= Align ~ 5] 038 =
i A J : r LI 4.l o v
[Abc] [Ach [.A‘bc] ¥ 2 Shape Outline ~ A //— i z % Send Backward £1 Group =i _
~ | ) Shape Effects ~ : ¥ [~ | HiySelection Pane Sk Rotate v | *a¢ -
Shape Styles [P WordArt Styles » Arrange Size u
] l5'"""5'"""4‘"""3'”""2"""'1"""‘2'“""1"""'2""BringForward
E . ’

Bring the selected object forward
one level or to the front of all
objects,

* Dacd este nevoie caun obiect si apardin cadrul altui obiect, este posibil caunul
vizibil fiindcd este acoperit de celilalt.

* Se alege din meniul contextual optiunea Aducerein prim plan sau Trimitere in ultimul plan pana
cand obiectele sunt suprapuse in ordinea doritd

Edit Picture
% Change Picture...
T8 Group »
€3 BringtoFront | »
2l Sendto Back » | ¥4 sendtoBack
(&, Hyperlink... 4 Send Backward

Save as Picture,..

Size and Paosition...

Format Picture..,

(OW
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10. Efecte apllcate dlapozmvelor

L3 L3 L3 L3 L3 o L3 L o o o
Animatia textului si a imaginilor unui diapozitiv l
Home Insert Design Transitions Animations Slide Show Review View iSpring Free 8
*_ A : ,ﬁ # %30 Animation Pane p Start: On Click » 0 Reorder Animation
» 4 * g ‘ k o - 27 Trigger ~ ® Duration: 0050 3 '
Preview None Appea Fade Fly In Float In _ FEffect Add T . -
v LT y * Options ~ | Animation~ 7 Animation Paintzifl| & Delay: 00.00
Preview Animation . Advanced Animation Timing
Shides Outline x| P"'S"iFIy[ni4'"l"'3'"I"'2'"I"'l"'l"'O"'I"'l"'I"'2"'I"'3"'I""?"'I"'S"'I
{ 8
3 =] T T T e i e

1 Animatia textului si a imaginilor unui diapozitiv AN

- 2 Pentrua face prezentarea mai placutd, obiectelorli se pot adauga diverse animatii textului,
imaginilor, obiectelor existente intr-un diapozitiv.

- 3

In aceasta fila exista lista de selectie Animare din care se pot alege efectele:
» Fara animare

» Amortizare

> Stergere

» Zbor spre interior

> Animatie particularizata...

Ele vor putea fi aplicate obiectelor existente in cadrul diapozitivului

NS

| A=
4




10. Efecte aplicate diapozitivelor

Home et 1gr Tranttion Animaticr dé S
Nane
None
Entaance
* x Ao
T ”~ [ R
Appe Fade iy Float In Spin
“*~
Bounce
Emphass
Colot Pulse Teeter Soin Grow/Shiink
X a A i B
Pl Cotor Brush Color font Color Undedine biokd Flash
Lot

Yy Mece Mation Fathe

evien

= 4

Wipe Shape
o
g g

Desaturat amen
*

licid Reves e

Sprng Free B

Lighten

S

eRs

Complemen

SAv
7, .
Z2oo

Anlmatla textului si a 1mag1n110r unui dlapozmv efecte de intrare si de iesire

‘ |12 amatian Pene

Add
Arsmation *
_ Intance

*

Lppem

‘(
x K
*

m Wipe Wheet
s #
e
Zoom Swter Sounce
Emphass
. 4
) Cotot Puls Teets
Desaturate Darken Ughten

Se pot adauga efecte pentru obiectele selectate:

> De intrare

» Accent
> lesire
% Miscare pe o cale

vvvvvv

Ware Cppha Effects
dore Egt Effects

are Motion Pathy

T Reorder Animati

- '.( -
pin ow Shrnk
Transparency vject Calor




10. Efecte aplicate diapozitivelor

Animatia textului si a imaginilor unui diapozitiv

: > Ao af &— # ?fgﬂAnimationPanel b Start: On Click * Reorder Animation
)1 3 Jﬁi v ¥ Trigger ~ O Duration: 0200 | 4 Move Earlier
Random Bars Shrink & Turn Zoom Swivel _ fEffedt Add B Animatinn Daints - ik
— )| Options ¥ | Animation v *y ~nimation Faimntel '3 Delay: 00.00 . love Later
Animation " Advanced Animation Timing
T TSR J : S 1 { B (o120 3 | Animation Pane ¥ X
bow - - 7R
: - i e g 54 P Play
= L Animatia textului sia imaginilor unui diapozitiv '
: , ‘ e li 17 Animatia textu... [ |
5 X * ¢ X ’ L 2%, Animatia textu...
: None Appear Fade Fly In Float In _ FEffec : ‘
: M) Start On Click
Animation

o — |..3.......2.......1.‘...--0-‘-».'\1»‘-n" - Start With Previous
: ——wy & S .

[ e S O  Start After Previous
- 7| Float Up ? X
g 3 Effect Options...
z 2| Effect Timing Text Animation pring Free 8 i
= - = ) § Ip Animation Timing...
- BEECCI ¢ oncicc ) f trigger - . o
3 - = 3 — Hide Advanced Timeline
- Delay: 0 +3+| seconds ‘ E!
S :| Duration: |1 seconds (Fast) v Remove
[ E— S
— —  Repeat: |(none) v
-|  [JRewind when done playing tiv .
e | 7| |Iriggers ¥ :_“ sepol
Effect Timing Text Animation
Enhancements
H _ Concel care ! Sound: Applause

After animation: |Don't Dim

Unui obiect i se pot asocia mai multe efecte. Animate text: | Allat once
, Ordinea lor se poate schimba prin tragere cu
mouse-ul din panoul din partea dreapta

G
B\
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10. Efecte aplicate diapozitivelor
Din meniul Slide Show se poate stabili
« Modul de pornire a expunerii diapozitivelor

« Configurarea modului de expunere

» Setari legate de afisarea pe monitor

mHome Insert Design Transitions Animations Slide Show Review View iSpring Free 8

ER @ 10 E—“;- -ij Mo ﬁa k’b [¥] piay Narrations (@] Resolution: Use Current Resolution ~
= [ | =S G
- S — Sab —= Use Timings =8 Show On v
From From Broadcast Custom Set Up Hide Rehearse Record Slide ) )
Beginning Current Slide  Slide Show Slide Show ~ | Slide Show Slide  Timings  Show~ || Show Media Controls | [C] Use Presenter View
Start Slide Show Set Up Monitors

Expunerea se poate face:

de la inceput (F5)

de la diapozitivul curent (Shift+F5)

particularizat — cand se pot selecta din prezentare anumite diapozitive pentru a expusg | & 1

afiseaza pana la apasarea tastei ESC - ' I

S
9
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10. Efecte aplicate diapozitivelor

Asupra diapozitivelor se pot aplica diverse efecte. Din meniul Transitions

« Se poate alege tipul de tranzitie a diapozitivelor
« Trecerii de la un diapozitiv la altul i se poate asocia un sunet
« Efectul de tranzitie se poate aplica tuturor slideurilor sau doar unora

Pentru a trece de la un diapozitiv la altul, se poate seta:

— Laun clic de mouse

— Automat dupa un numar de secunde

I Home Insert Design Transitions Animations Slide Show Review View iSpring Free 8 Format

Subtle | Sound: [No Sound] ~ | Advance Slide

| A —[_,, ; | Qﬁ “II ‘n Duration: 01.00 On Mouse Click
= | - | LN | 1

one Fade Split Random Bars Shape .
_— LI

E t+++ 7 ' | Animation Pane

| Apply To All [ after 00:00.00 2

unet
> Pla Vi
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